EMPLOYEE NAVIGATOR INSTRUCTIONS

All benefits information can be accessed through our online employee benefits portal. Below are
instructions for how to register an account:

1. Go to https://employeenavigator.com/benefits/Account/Register

2.  Fill out your information as it would appear on a legal document (please use legal first and
last name)

Create Your Account
First, let's find your company record

First Name

John

Last Name

Doe

Company Identifier

s Company Identifier: WBASI

0001

Birth Date

Fill out appropriate information

and press Next>

3. Create a Username and Password

1. Username: This is created by you. If you have a White Brothers email address, we
recommend using that as your username so that it’s easy to remember. If you do not,
any username that is not already in the system will work

2. Password: Created by you. Please select a password that is at least 6 characters long,
contains a number, and contains a symbol.

Create Your Account

Then register a username and password

Username

abc@whitebros.net

Choose any username

Password

Create a password

show it

| agree with the terms of use

Once all lines are filled,
Next » press Next>




3. Ifall information was entered correctly, you should see the following Welcome screen:
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Welcome! We're excited to have you on
our team.

Say hello to your benefits management tool! Here you'll have 24/7 access
to detailed information about our employee benefits program, company
documents, interactive tools, and more! Click continue to find out what HR
needs from you before you begin navigating your personalized employee
profile.
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4. If you have pending tasks to complete, these will be displayed on the following screen. Iltems
that require participation are things such as

- Open Enroliment
- New Hire Documentation

- Various other company required documents
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Participation Required

The following items are required by HR and need to be completed ina
timely manner. You can log out at anytime, but be sure to come back and
complete the items listed below.

1 OpenEnroliment

H Press Let’s Begin
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Below is an overview of the Employee Navigator home screen. Please complete all required
tasks before the deadline to ensure your benefits are handled appropriately

Overview of Employee
Navigator
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AUTO PARTS WAREHOUSE
THE WAREHOUSE THAT SERVICE BUILT

Good Morning, Demo!

Grab a cup of coffee and let's get some work done.

I You have 6 days left to complete your open enrollment. I

Shows what items you
need to complete

Demo Test OE 2020 ~

Home Profile  Benefits iquired Tasks ~ Resources

You have 1 item to complete.

1  Enrollin your benefits

Finish Enrollment

Shows how many days

you have left to complete
the assignment

Press this button to complete
the required assignment
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